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If you could invest time in yourself for
professional development, what would you
do with it?

What Is your path for advancement?

How will you become a fellow of your professional
society?
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PROFESSIONAL DEVELOPMENT LEAVES

* The university invests in professional development leaves with the expectation that
the leave will significantly enhance the faculty’s capacity to contribute to the
University’s missions

» Modes of professional development leaves:
» Business Travel (concur, <22 days)
* R/I/E Leaves
« Sabbaticals
* ROA Leaves




RESEARCH /

INSTRUCTIONAL/
ENGAGEMENT LEAVE

RESEARCH/INSTRUCTION/ENGAGEMENT LEAVE

* Purpose: A R/I/E leave Is requested when an employee needs to further
research, participate in instructional opportunities, or become involved in
engagement activities... or for professional development opportunities
unavailable at the University... for periods lasting >22 days.

 Eligibility and Remuneration: All faculty. Leaves can be paid (sponsored or
eligible University funds) or unpaid.

« Application: Refer to R/I/E Leave Request Procedures
« Obligation: Upon conclusion of the R/I/E leave

1. Submit to their department head and dean a written report of the professional activities in which they engaged
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The Written Application — Purpose, Location, Benefits to University

Research/Instructional/Engagement (R/I/E) Leave Request Procedures

[ ] E t 1. R/I/E leaves are leaves of >22 consecutive working days, paid or unpaid, that are for engaging in
Xecutive summa research Insiructions orengagement acties.

2. Faculty member initiates process (at least 1 semester prior to requested leave date, whenever possible)

by:

. P roj e Ct d eSC ri pti 0 n ; a. :fy:::i:;\:i:l:h:::::ap:::urxelfad to discuss the scope of the work, funding source(s), and

. Preparing a written application containing the following sections, to enable their department

3

. .. . head, dean, and provost to evaluate the merit of the proposed work and the benefit it will have
fi f: i ity:
» Leave justification e s
be accomplished, and location where the work will be conducted.
. . . Project description: Describe the purpose, app(oach, goals, significance, and potential
» Coverage plan for sponsored projects and graduate students/other direct reports N

what form the results will take and how they will be shared with others. Letters of

invitation, where appropriate, should be provided.
° - I H i. Leave justification: Describe how this project will contribute to your own scholarly
Curriculum vitae o e e s

. Plan for covering your campus duties while on leave: Describe what plans you and your
department head have in place to cover your g/ i
commitments while you are on leave.

. Plan for covering your sponsored projects: Identify how your sponsored projects will be
managed while you are on leave including an oversight plan for each of your active
projects and what, if any, changes in scope of the project(s) are anticipated. Consult
with sponsored program services to ensure oversight of sponsored projects follows the
guidelines of the sponsor during the leave. In some cases, an alternate PI may need to
be identified during the leave period.

[ o o L3 [
Additional Policy Considerations
vil.For leaves of one year or longer, complete the template leave agreement letter with

your department head (see following page).

=
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» For leaves of one year or longer, complete the template leave agreement letter

o

. Reading, agreeing to, and submitting all requests and forms arising from applicable Purdue

= Conflicts of Commitment and Reportable Outside Activities (11l.B.1) Pyt i sl N WA

w.purdue.edu iib1.html

-

. Areportable outside activity (ROA) is any work, advice, or service for an entity

= |ndividual Financial Conflicts of Interest (ll1.B.2) ) il et ok et

with the ability of a faculty member to fulfill their commitment to Purdue, or if

~

the responsibilities, financial interest, or opportunity for personal benefit in

] I n te I I e ct u a I P ro e rt I A 1 connection with the ROA would likely interfere with professional judgement in
° ° exercising any university duty or responsibility.

. If you have an approved ROA associated with your leave, please attach your

w

R/I/E Leave is requested and approved
within the SuccessFactors system

1072012024 www. purdue. edu/provost/faculty/documents/resource-rie-leave-request.pdf ~ °


https://www.purdue.edu/policies/ethics/iiib1.html
https://www.purdue.edu/policies/ethics/iiib2.html
https://www.purdue.edu/policies/academic-research-affairs/ia1.html
www.purdue.edu/provost/faculty/documents/resource-rie-leave-request.pdf
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Sabbatical Leaves (I.A.5)

Volume I: Academic and Research Affairs
Chapter A: Education and Research

Responsible Executive: President

Responsible Office: Office of the Provost and Executive Vice President for Academic Affairs and Diversity
Date Issued: July 1, 2022

Date Last Revised: N/A
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Contacts

* Purpose: The University invests in sabbatical leaves with the expectation that the e
leave will significantly enhance the faculty’s capacity to contribute to the e
University’s missions. el

 Eligibility and Remuneration: Tenured members of the faculty.

1. After a minimum of six semesters of service: one semester at half pay.
2. After a minimum of 12 semesters of service: one semester at full pay or two semesters at half pay, with pay
adjusted proportionately for intermediate periods.
3. After a minimum of 18 semesters of service: one semester at full pay and one semester at half pay, with pay
adjusted proportionately for intermediate periods.
4. After a minimum of 24 semesters of service: two semesters at full pay
» Application: Refer to Operating Procedures
» Obligation: Upon conclusion of the sabbatical leave,
1. Return to the University for at least one complete year of service, and
2. Submit to their department head and dean a written report of the professional activities in which they engaged
10/29/2024 6
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The Written Application — Purpose, Location, Benefits to University
Executive summary

Project description
Sabbatical justification

Coverage plan for sponsored projects and graduate students/other direct
re ports ? FH\%RDSE{_E‘: Office of the Provost

HOME v VICE PROVOST AREAS v EVENTS ~ NEWS

Curriculum vitae
Report on activities and accomplishments from prior sabbatical Operating Procedures for Requesting Sabbatical

Faculty Policies Leave

Criteria for Tenure and Promotion for

Ll .o Ll Ll L3
the West Lafayette Campus These procedures support the policy on Sabbatical Leaves (LA.8) at Purdue West Lafayette. Refer to the policy for
I I o n a o I cy o n SI e ra I o n s contact information and definitions.

Faculty and Staff Handbook
Effective date: July 1, 2022
Financial Policies

= Conflicts of Commitment and Reportable Outside Activities (l11.B.1) el | T

Education

Faculty members must complete the following steps at least one semester prior to the proposed start of the sabbatical

u dividual Fi ial fli f
Individual Financial Conflicts of Interest (111.B.2
view

= |ntellectual Property (I.A.1) St

Procedures for Fulbright Awards

f one complete year of service following their return,

of the work and coverage of campus duties. Note
e departmental schedules to permit eligible faculty

Procedures for Research Faculty

Appolntment, Review and Promotion /School Head, Dean, and Provost (or designee). The

and the benefit it will have for both the faculty

Sabbatical Leave is requested and approved
within the SuccessFactors system

10/29/2024 ,
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Conflicts of Commitment and Reportable Outside Activities non I.EA“ES
(11.B.1)

* A Reportable Outside Activity (ROA) is any work, advice, or
service for an entity other than Purdue University that may

* When an approved ROA requires a leave from the
University, such as for Consulting that exceeds a

potentially result in a Conflict of Commitment. In accordance with maximum of one business day per week for tenured

Purdue University’s policy on Conflicts of Commitment and or tenure-track faculty or taking a leave to work full-

Eﬁzﬁrtable Outside Activities, no employee may engage in an ROA or pa rt-time in industry, at a sta rt-up compa?y, or at
' another organization, the policy on Leaves o

1) (T)hi éénpl\oz,e?tha; Submit;ed the ROA on a Reportable Absence al%ows the féculty member to use either

utside Activity Form, an : : : ° :

2) The Unit Head or Outside Activities (OA) Officer has given pald vaqatlon leave (flscal year aﬁpomtments Only)
written approval for the employee’s participation in the ROA ?I’: uPpall(E Ieave- Eega rdles? ’?I‘.]f W |§h Eype Of Ieatvebl
described in the form. € Taculty member uses, | € acCtivity IS reportaple,

* In determining whether an ROA constitutes a Conflict of It mUSt be approved prior to requeStmg Ie,ave-

Commitment, the University will consider the nature of the Additional approva|S are needed for unpald leaves.

requested work.o_r appointment, overall.time commitment, and The following procedures combine the steps for

business andjor insructiona hours of the University or when an requesting approval for an ROA and the steps for
y requesting unpaid leave.

employee is in paid or unpaid leave status. Regardless of whether
the ROA takes place during normal weekday business and/or
instructional hours or will take place during an approved leave, all
proposed outside activities must be disclosed. No employee may
engage in an ROA that gives rise to a Conflict of Commitment.


https://www.purdue.edu/policies/ethics/iiib1.html
https://www.purdue.edu/policies/ethics/iiib1.html
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PROFESSIONAL ENGAGEMENT AND LEADERSHIP

 Value of administrative service;

« Value of interdisciplinary and collaborative work;
« Value of being a mentor, as well as a mentee;

« How are professional services outside of campus viewed (journal
editor, chair of a national conference, board member, president or
vice president of a professional association, etc);

« How do we prioritize service requests?
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IMPORTANT RESOURCES

» Eligibility for Sabbaticals
« University Procedures for Sabbatical Reguests

 University Procedures for RIE Leave Requests



https://www.purdue.edu/policies/academic-research-affairs/ia5.html
https://www.purdue.edu/policies/academic-research-affairs/ia5.html
https://www.purdue.edu/treasurer/finance/managerial-accounting-services/global-support/research-instructional-engagement-leave/
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